Aesthetic Dermatology & Cosmetic Surgery Medical Associares. Ine
NOTICE OF PRIVACY PRACTICES cffectne 4 1403

THIS NOTICE DESCRIBES HOW MEDICAL INFORMATION ABOUT
YOU MAY BE USED AND DISCLOSED AND HOW YOU CAN GET
ACCESS TO THIS INFORMATION. PLEASE REVIEW IT CAREFULLY.

I. Purpaose of the Notice.

In the course of doing business, we gather protected health information about our
patients. We respect the privacy of the patient’s protected health mformation and
understand the importance of keeping this information confidential and secure. We are
required by law to maintain the privacy of the patient’s protected health information
and to provide individuals with Notice of our legal duties and our privacy practices as
to protected health information. Because of this. we have implemented policies and
procedures in accordance with federal and state laws to protect the patient’s privacy.
We are required to abide by terms of the notice of privacy procedures currently in
effeet.

This Notice describes (1) the uses and disclosures of protected health information that
we may make: (2) the patient’s rights: and (3) our dutics with respect to protected
health information.

Il. Protected Health Information (referred to as “PHI™)

Except as otherwise provided. the policies and procedures in this Notice apply to the
patient’s protected health information. “Protected Health Information™ means any
“individually identifiable health information™ that is (i) transmitted by electronic media:
(11) maintained in electronic media; or (i) transmitted or maintained in any other form
or medium, “Protected Health Information™ excludes individually identifiable health
information in (1) education records covered by the'Family Educational Rights and
Privacy Act, as amended, 20 U.S.C. 1232¢g: (2) records deseribed a1 20 U.S.C.
1232g(a)(4)B)(iv): and (3) employment records held by us in our role as employer.

“Individually identifiable health information™ 1s information that is a subset of “health
information.” including demographic imformation collected from an individual, and
that: (1) is created or received by a health care provider, health plan, emplover, or
health care clearinghouse: and (2) relates to the past. present. or future physical or
mental health or condition of an individual: the provision of health care to an
individual. or the past. present, or future payment for the provision of health care to an
individual: and (1) that identifies the individual: or (ii) with respect to which there is a
reasonable basis to believe the information can be used to identify the individual.
“Health Information™ means any information, whether oral or recorded in any form or
medium, that: (1) is created or received by a health care provider, health plan, public
health authority, employer, life msurer, school, or umiversity, or health care clearing-
house; and (2) relates to the past, present, or future physical or mental health or
condition of an individual: the provision of health care to an individual: or the past.
present, or future payment for the provision of health care to an individual.

11 Uses and Disclosures of PHI

The following categories describe different ways that we are permitted to use and
disclose the patient’s PHI with the patient’s explicit approval.

For Treatment. We may usc the patient’s PHI for treatment purposes. For example,
our physicians, nurses, and other health care personnel involved in the patient’s care
may use the patient’s PHI to evaluate the patient’s condition to give the patient the best
possible care. We may also disclose the patient’s PHI for treatment purposes. For
example. our staff may disclose the patient’s PHI in order to provide and coordinate
care and services for the patient. like prescriptions. lab work and X-rays.

For Payment. We may use the patient’s PHI for payment purposes. For example, we
may use the patient’s PHI to determine the amount that the patient should be billed. We
may also disclose the patient’s PHI for payment purposes. For example, we may need
to disclose the patient’s PHI to outside parties to bill and collect payment for

treatment that the patient receives.

For Health Care Operations. We may use PHI about the patient for health care
operations to operate our practice and make sure that all of our patients receive quality
care. For example. we may use the patient’s PHI in order to evaluate the quality of
health care services that the patient received or to evaluate the performance of the
health care professionals who provided health care services to the patient, We may
also disclose the patient’s PHI for health care operations. For example, we may
disclose the patient’s PHI for licensing or auditing purposes.

Patient Directories. Unless there is specific written request from the patient to the
contrary, we may use and disclose certain information about the patient in our facility
directory, This information may include the patient’s name, location in the facility,
general condition, and religious affiliation. We may use PHI to keep track of the
location of patients in our facilities. We may disclose this directory information,
except for religious affiliation, to people who ask for the patient by name. We may

disclose all of this information to a member of the clergy. such as a priest or rabbi.
even if they do not ask for the patient by name.

Individuals Involved In The Patient’s Care Or Payment For The Patient’s Care.
Unless there is a specific written request from the patient to the contrary, we may use
the patient’s PHI to disclose the patient’s PHI to persons involved in the patient’s
care or payment for that care. This person may be a family member, relative, close
personal friend, or other person identified by the patient for this purpose. In addition,
we may disclose PHI about the patient to an entity assisting in a disaster relief effort
so that the patient’s family can be notified about the patient’s condition, status,

and location.

As Required By Law. We may use or disclose PHI about the patient as required by
applicable law.

Public Health Activities. We may use or disclose PHI about the patient for public

health activities such as reporting disease. injury, and vital events to a public health
authority authorized by law to collect or receive such information for the purpose of
preventing or controlling discasc. injury. or cisabtlity.

Disclosures About Victims Of Abuse, Neglect, Or Domestic Violence. We may
disclose PHI about the patient il we reasonably believe the patient to be a victim of
abuse. neglect. or domestic violence to a government authority, including a social
service or protective services agency, authorized by law to receive reports of such
abuse. neglect, or domestic violence.

Health Oversight Activities. We may use or disclose PHI to a health oversight
agency for oversight activities authorized by law. These oversight activitics might
include. for example. audits. investigations. inspections, licensure. and other activities
neeessary for the government to monitor the health care system. government
programs. and compliance with civil rights laws.

Judicial And Administrative Proceedings. We may disclose PHI in the course of a
judicial or administrative proceeding. We may disclose PHI about the patient in
response to a court or administratively ordered subpoena. discovery request. or other
law ful process. but only after efforts have been made to tell the patient about the
rt‘t'llL'S{.

Law Enforcement Purposes. We may disclose PHI for law enforcement purposes to
a law enforcement official. including in response to a court order, subpoena. warrant,
summons or similar process: to identily or locate a suspect. fugitive, material witness,
or missing person: about the vietim of crime under certain limited circumstances; about
a death we believe may be the result of criminal conduct: about criminal conduct on
our premises: and in emergency circumstances to report a crime: the location of the
crime or victims: or the identity, deseription or location of the person who committed
the crime.

Decedents. We may use or disclose PHI to a coroner or medical examiner for the
purpose of identifying a deceased person, determining a cause of death, or other duties,
as authorized by law. We may also disclose PHI to funeral directors, consistent with
applicable law, as necessary to carry out their duties with respect to the decedent.

Organ and Tissue Donation. We may use or disclose PHI to organ procurement
organizations or other entities engaged in the procurement, banking, or transplantation
of cadaveric organs, eyes, or tissue for the purpose of facilitating organ. eve. or tissue
donation and transplants,

Research. Under certain limited circumstances, we may use and disclose PHI about
the patient for rescarch purposes. Before we use or disclose PHI for research, the
project will have been approved through d research approval process, We may,
however, disclose PHI about the patient to people preparing to conduct a research
project, for example, to help them look for patients with specific medical needs. The
PHI they review may not leave the medical office. We will generally ask for the
patient’s specific permission if the researcher will have access (o the patient’s name,
address or other information that reveals the patient’s identity. While the research

1s in progress, the patient’s access to the patient’s PHI may be limited.

To Avert A Serious Threat To Health Or Safety. We may use and disclose PHI
about the patient when necessary to prevent a serious threat to the health and safety of
the public or a person. Any disclosure. however. would only be to someone able to
help prevent the threat or lessen such harm.

Military And Veterans. If the patient is a member of the armed forces, we may use
and disclose PHI about the patient as required by the military command authorities
under certain regulatorily prescribed circumstances. We may also use and disclose PHI
about foreign military personnel as required by the appropriate foreign military
authority under certain regulatorily prescribed circumstances.

National Security And Intelligence. We may use or disclose PHI about the patient
for national security purposes, such as protecting the President of the United States or
foreign heads of state, or for conducting intelligence operations,



